SO GD&DPT QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS&THPT QUANG LA Doc 14p - Tw do - Hanh phic
Sb: 125/QD-THCS&THPT QL Qudng Ninh, ngdy 31 thing 07 nam 2026
QUYET PINH

Ban hanh Quy ché vin bing, chimg chi, gidy chirng nhan hoan thanh
chwong trinh trung hoc pho thong ctia hé thong giao duc quoc dan
thu¢c pham vi quan ly cia Trweong THCS&THPT Quang La

HIEU TRUONG TRUONG THCS&THPT QUANG LA

Can cir Thong tw s6 18/2020/TT-BGDPT ngay 29/06/2020 ciia Bé Gido
duc va Pdo tao ban hanh Quy dinh mdu Gidy chirmg nhdn hoan thanh chiong
trinh gido duc phé thong;

Can cit Théng tw s6 10/2026/TT-BGDPT ngdy 26 thang 02 nam 2026 cua
B¢ truong Bo Gido duc va Dao tao ban hanh Quy ché van bang, chirng chi cua
hé thong giao duc quoc dan,

Can cir Théng tw s6 15/2026/TT-BGDDT ngay 24/03/2026 cua Bj truong
Bo Gidq duc va Pao tao ban7 hanh Diéu Zé‘tru’a‘,ng trung hoc co so, truong trung
hoc pho thong va truong pho thong co nhiéu cap hoc;,

Can cit Quyet dinh so 612/QD-UBND ngay 29 thang 7 nam 2026 ciia So
Gido duc va Dao tgo tinh Quang Ninh ban hanh Quy ché van bang, ching chi
cua hé thong giao duc quoc dan thuoc pham vi quan ly cua So Gido duc va Pao
tao tinh Quang Ninh;

Can cir Quyét dinh sé 641/0D- UBND ngay 31 thang 7 nam 2026 cua So

Gido duc va Pado tao tinh Qudng Ninh vé viéc cdp sé hiéu bang tot nghiép trung
hoc phé théng nam 2026;

Xét dé nghi cia Té trwcng Vin phong.
QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché vin bang, chimg chi,
gidy chtng nhan hoan thanh chuong trinh trung hoc phd théng cta hé thong gido
duc quéc dan thudc pham vi quan 1y cua truong THCS&THPT Quéng La.

Pidu 2. Quyét dinh nay co6 hiéu luc ké tir ngay ky. Cac quy dinh trudc day
ctia Truong THCS&THPT Quang La trai voi Quy ché ban hanh kém theo Quyét
dinh nay hét hiéu luc ké tir ngay Quyét dinh nay c6 hiéu luc thi hanh.
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Piéu 3. Can b0, gido vién, nhan vién Truong THCS&THPT Quéang La chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: EU\TRUONG
- Nhu Biéu 3; / TRUNG HOC CO'S0 VA
- Luu: VT. TRUNG HOC PHO THQYG

QUANG LA
Ky boi: Bui Thi Hong Lé

¢ Thi Kim Thu
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SO GD&DPT QUANG NINH CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THCS&THPT QUANG LA Doc 1ap — Tu do — Hanh phiic

QUY CHE

Vin bing, chirng chi, gidy chirng nhan hoan thanh chwong trinh trung hoc
pho thong cia h¢ thong gido duc quoc dan thugc pham vi quéan ly cia
Truwong THCS&THPT Quing La

(Ban hanh kém theo Quyét dinh s6: 135 /OD-THCS&THPTOL
ngay 31 thang 07 nam 2026 cua Truong THCS&THPT Quadng La)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh viéc t6 chirc quan 1y van bang, ching chi gidy chimg
nhan hoan thanh chuong trinh trung hoc pho thong thudc pham vi quan 1y cua
Truong THCS&THPT Quéng La; phan cong trach nhiém; sir dung s hiéu; sir
dung biéu mau; thuc hién quy trinh noi bo; cap nhat dir li€u; lIuu trir, bao cdo va
kiém tra.

2. Quy ché nay ap dung d6i véi Truong THCS&THPT Quang La sau ngiy
Thong tu s6 10/2026/TT-BGDDT c¢6 hiéu lyc thi hanh.

3. Noi dung khong quy dinh tai Quy ché nay thyc hién theo Thong tu sb
10/2026/TT-BGDDT ngay 26 thang 02 nam 2026 cua Bo truéng Bo Gido duc va
bao tao va phép luat c6 lién quan.

Piéu 2. Nguyén tic quan Iy vin bing, chirng chi

Thuce hién theo Diéu 3 Théng tu s6 10/2026/TT-BGDDT.

Piéu 3. Tham quyén cip, quan 1y vin bing, chirng chi

Thuc hién theo DPiéu 4 va biéu 5 Thong tu s6 10/2026/TT-BGDDT, trong do:
1. S& Gido duc va Pao tao:

) Cép lai, chinh sira, thu hoi, hily bo va cép ban sao tir s0 gdc dbi voi bing
tot nghi€p cac cap hoc phd thong da cap trudc ngay Thong tu s6 10/2026/TT-
BGDDT c¢6 hiéu luc thi hanh;

b) Huong dan, kiém tra viéc in, cap, st dung, thu hoi va huy bd van bang,
chirng chi doi véi cac co sé thudc pham vi quan 1y.

2. Truong THCS&THPT Quang La chju trach nhiém t6 chirc in, cdp, quan
1y ho so va cap nhat dir 1iéu theo Thong tu s6 10/2026/TT-BGDDT.

Diéu 4. Quyén va nghia vu ciia nguwdi dwoe cip vin bang, chirng chi
Thuce hién theo Diéu 6 Thong tu s6 10/2026/TT-BGDDT.
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Diéu 5. Trach nhiém cia ngudi cé6 tham quyén cap van bang, chirng chi
va co’ quan cap van bang, chirng chi

1. Hiéu truong c6 tham quyén ky tat ca cac van bang, chimg chi, chirmg nhan
ciia Truong THCS&THPT Quang La theo quy dinh tai Piéu 7 Thong tu sb
10/2026/TT-BGDDT; chiju trach nhiém trude phap luat va co quan quan 1y cap
trén vé viéc cap, quan 1y vin bang, ching chi, chimg nhan cta nha truong;

2. Nhan vién Vin thu dugc Hiéu truong giao tryc tiép quan 1y van bang,
chirng chi, chtiing nhan tai don vi, c6 trach nhiém:

- Tham muu xay dyng va trinh Hi¢u truong ban hanh Quy ché quan 1y, cap
phat van bang, chung chi, ching nhéan cua nha truong.

- Quan 1y phdi (néu cb), s6 gbe, hd so, dit liéu vé van bang, chimg chi, chimg
nhan theo quy dinh.

- Thuc hién viéc cép phat, luu trit, bao quan van bﬁng, ching chi, chung
nhan; cap nhat day du, chinh xdac, kip thoi cac thong tin vao s6 goc va co sé di
licu.

- Tham muu xay dung co ché kiém soat, phong ngira va xir 1y cac sai sot, vi
pham trong cong tac quan ly van bang, chung chi, chirng nhan.

- Thuc hi¢n cac nhiém vy khac theo phan cong cua Hi¢u trudng va quy dinh
cua phap luat.

Piéu 6. S6 hiéu, ky hiéu nhin dang viin bang, chirng chi, gidy ching
nhin hoan thanh chwong trinh THPT

}. S6 hiéu, ky hi€u nhan dang van bé’mg, chtirng chi do S¢& Gido duc va Pao
tao cap cho Truong THCS&THPT Quéang La quan ly.

a) SO hi¢u bang tot nghiép trung hoc phd théng gdm: [Nhém chir cai] [Ma
tinh] [Nam tot nghié€p] [Ma don vi] [S6 thur tw ngudi dugce cap], trong do:

Nhom chir cai gém 01 chir cai dé phan biét loai van béng;

M3 tinh Quang Ninh 13 22 (theo Quyét dinh s6 19/2025/QD-TTg ngay 30
thang 6 nam 2025 cua Thu tuéng Chinh phu);

Nam t6t nghiép gom 02 chit s6 cudi ciia nim tot nghiép;

Ma don vi g6m703 chir sé theo danh muc ma truong sir dung trong Ky thi tét
nghiép trung hoc pho6 thong hang nam do B Giao duc va Pao tao quy dinh;

S6 thir tu nguoi dugce cép gém 03 chi sb, 1ap lién tuc tir nho dén 16n.
Vi du: B2226007001

Trong do:

+ B: Béng t6t nghiép THPT;

+ 22: Ma tinh

+26: Hai sb cudi cua nam cap 2026;
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+ 007: Ma truong THCS&THPT Quang La;
+001: Sb tht ty nguoi duoc cap.

b) S6 hiéu ching chi, gidy ching nhan hoan thanh chuong trinh gom: [Nhém
chir cai] [Ma tinh] [Nam cap] [Ma don vi] [S6 thir tu nguoi dugce cép] Nhom chir
cai va ma don vi do S¢ Gido duc va bBao tao huong dan thong nhat, bao dam phan
biét loai chimg chi, co quan cap, ndm cip va nguoi duoc cip.

Vi du: GCN2226007001

Trong do:

+ GCN: Gidy chirng nhan Hoan thanh chuong trinh THPT;
+ 22: Ma tinh

+26: Hai s cubi cua nim cip 2026;

+ 007: Ma truong THCS&THPT Quang La;

+001: S thir tu ngudi duge cap.

¢) Sb vao s6 goc cip bang tbt  nghiép do Hiu truong quy dinh, bao dam nhan
biét dugc loai van bang, trudng cap, nam cap va so tha ty da cap trong nim gom:
[Ky hiéu s6 gdc] [Nhom chir cai phan loai VBCC] [Nam tot nghiép] [Ma don vi]
[S6 thir tu nguoi duoc cap].

Vi du: S6 vao s6 gbe: SGB2026007001
Trong do:

+ SGB: S6 gbc cap bang tot nghiép THPT;
+2026: Nam cap 2026;

+ 007: M3 truong THCS&THPT Quang La;
+001: S thir ty ngudi dugc cap.

d) ¢) Sb vao sb gdc cap chimg chi, giéy ching nhan hoan thanh chuong trinh
do Hi€u truong quy dinh, bao dam nhéan blet duoc loai glay ching nhén, trudong
cAp, nam cip va sb thr ti da cap trong nim goém: [Ky hiéu s6 goc] [Nhom chir cai
phén loai GCN HTCT] [Nam hoan thanh] [Mé don vi] [S6 tht tu nguoi dugc

cap].
Vi du: S6 vao s6 gbe: SGGCN2026007001
Trong do:
+ SGGCN: S6 gbc cap gidy chimg nhan hoan thanh chuong trinh;
+2026: Nam cap 2026;
+ 007: M3 truong THCS&THPT Quang La;
+001: S6 thir tw ngudi dugc cap.
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d) Moi s6 hiéu chi st dung cho mdt van ‘béng, ching chi. S6 hiéu cﬁg ban
ghi, ban in hong, van bang, chimg chi bi thu hoi hodc huy bo khong duoc cap lai
cho nguodi khac va phai dugce theo doi trong ho so quan ly.

2. Ky hi¢u nhén dang van bang, chung chi, gidy chimg nhan glay goém so
hi¢u, s6 vao sO goc chit ky, ddu cta Truong THCS&THPT Quang La cap va yeu
t6 bao mat, chong 1am gia; co thé bd sung ma tra ctru hoac ma QR phu hop diéu
kién k¥ thuat. Vian bang, chimg chi s phai c6 ma dinh danh va chit ky s6 hop 1é.

Piéu 7. Miu vin bang, chirng chi, gidy chirg nhin va mau ho so quén ly

1. Mau bang tot nghiép trung hoc phd thong thyc hién theo Phu lyc III ban
hanh kém theo Thong tu s6 10/2026/TT-BGDDT. Mau vin bang, ching chi khac
do co quan c6 thim quyén thiét ké, phé duyét, béo cdo va cong khai theo Diéu 10
Thong tu s6 10/2026/TT-BGDPT.

2. Mau gidy ching nhén hoan thanh chuong trinh THPT: Phy luc XII ban
hanh kém theo Thong tu s6 18/2020/TT-BGDDT.

3. Cac mAu nghiép vu duoc str dung thong nhat nhu sau:

a) SH géc va phu luc ) géc cép van bﬁng : Phu luc I va Phu luc II;

b) S6 cap ban sao vin bang tir s6 gdc: Phu luc IV;

¢) MAau ban sao bang t6t nghiép trung hoc phd thong tir s6 gbe: Phu lyc I11;

d) Mau quyét dinh cap lai, chinh sira, thu hoi, hity bé van bang: Phu luc V,
Phu luc VI, Phu luc VII;

d) Bién ban ban giao phéi, vin bang, chimg chi, s6 va tai liéu: Phy luc VIII;

e) Bién ban thu hdi, huy bo phdi, vin bang, ching chi va tai liéu: Phy luc IX;

g) Bién ban kiém tra, ra soat viéc cap nhat co s¢ dir liéu: Phu luc X

h) S6 gdc va phu luc sd gbe cap gidy ching nhin hoan thanh chuwong trinh
THPT: Phu luc XIV va Phu luc XV;

¢) Mau ban sao gidy chimg nhan hoan thanh chuong trinh THPT tir s6 gdc:
Phu luc XIII;

b) S6 cip ban sao gidy chimg nhan hoan thanh chuong trinh THPT tir s6 gdc:
Phu luc XVL.

4 Phiéu d& nghi cap ban sao tur sO gbc, cap lai hodc chinh sira ndi dung van
bang, chung chi st dung Mau tai Phu luc VI ban he‘m~h kem thgo Thong tu s
10/2026/TT-BGDDT; khong ban hanh hoac st dung mau thay the.

5. Can bd quan 1y hd 50 cdp phat vin bang ,chl'rng chi cua Truong
THCS&THPT Quang La dugce diéu chinh kich thudce, s6 dong cua bang biéu cho

phu hop s6 luong hd so nhung phai gitr day du truong thong tin bét budc va khong
1am thay d6i ndi dung, gia tri phap 1y ctia méu.

Piéu 8. In, quan Iy phéi va chuén bj cip vin bang, chirng chi, gidy ching
nhin HTCT
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1. Viéc in van bang, ching chi, gidy ching nhan HTCT thyc hién theo Piéu
10 Théng tu s6 10/2026/TT-BGDDT; Thong tu s6 18/2020/TT-BGDDT; Thong
tu s6 15/2026/TT-BGDDT .

2. Hiéu truong Truong THCS& THPT Quang La phan céng bang vin ban ting
khau: quan 1y mau, phoi; 1ap dir liéu; in; kiém tra; trinh ky; quan 1y con dau hodc chir
ky s6; ban giao, phat va luu hd so. Viéc phan cong phai bao dam phan tach nhiém
vu dé kiém soat sai sot.

3. Trude khi in, nguoi lap dit liéu va nguoi kiém tra phai d6i chiéu thong tin
v6i can ctr cip, s6 gbe va dir liéu nguoi hoc. Sau khi in, phai kiém dém, kiém tra
tig vin bang, ching chi, gidy chimg nhin va xac nhan két qua.

4. Moi viéc giao, nhan phoi, van béng, ching chi, chiing nhéan, s6 va tai liéu
phai duoc 1ap bién ban. Phoi, ban in hong va vin bang, chimg chi, chimg nhin
phai thu hoi hodc hity bo duoc kiém ké, niém phong, xir 1y, 1ap bién ban va cap
nhat vao hé so, co s& dit liéu.

Chuong I1
CAP, CAP LAI, CHINH SUA, THU HOIL, HUY BO VA CAP NHAT
DU LIEU VAN BANG, CHUNG CHI, GIAY CHUNG NHAN
Picu 9. Cip, phat, 1ap s6 goc va cip nhat hd so
1. Thot han cap, viéc ky, dong dau, lap va quan ly sO gbc caip van bang,
chiing chi, gidy chirng nhan thuc hi¢n theo Diéu 11, Bi€u 12 va Di€u 13 Thong
tu s6 10/2026/TT-BGDDT.

2. Trinh tu thuce hién: Pho hiéu truong phu trach chuyén moén chi dao lap
danh sach; kiém tra can cit cip va thong tin ngudi hoc; 1ap s6 hicu, sO vao so gbc;
in, kiém tra; ky, dong dau hodc ky sd; ghi s6 gdc; ban giao, phat; cip nhat co s&
dit 1iéu va luu hd so.

S6 gbc bang gidy phai dugc danh sb trang, dong déu giap lai cua Truong
THCS&THPT Quang La va khong duoc tay x6a. Khi cap lai, chinh stra hodc
thu hoi, can bo quan 1y sd goc cap nhat ddng thoi vao phu luc s6 gdc va co so
dir lidu. Khong stra tryc tiép trén so goc.

3. Ngu’(‘yiqthuc hiér} tung khau chiu trach ’nhiém vé noi dung dugc giao.
Higu truéng to chuc kiém soat va phé duyét két qua trude khi phat cho nguoi
hoc.

4. Trong thoi gian chd cap bang tbt nghiép trung hoc phd thong bang gidy,
Truong THCS&THPT Quang La cap Gidy chimg nhan tot nghiép tam thoi khi
nguoi hoc ¢6 nhu cau theo mau tai Phy luc XI ban hanh kém theo Quy ché nay.

Piéu 10. Cép lai va chinh sira vin bing, chirng chi, gidy chirng nhian

1. \{iéc cép lai, chinh stra n01 dung van béng, ching chi thuc hién theo biéu
14 va DBiéu 15 Thong tu s6 10/2026/TT-BGDDT.
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’ 2. HO so yéu cﬁu’ cép lai, chinh stra dugc ndp qua Céng dich vu cong truc
tuyén hodc gui truc tiép hodc qua dich vu buu chinh cho Truong THCS&THPT
Quang La.

3. H so c6 thong tin chua thong nhét c¢6 dau hiéu gia mao, tranh chap hodc
khong du can clr phai tam dung giai quyet dé xac minh va bao cao nguoi co tham
quyén; khong sira truc tiép trén vin bang, ching chi hodc s6 gdc.

4. Mau Quyet dinh cap lai va Quyét dinh chinh stra thuc hién theo quy dinh
tai Diéu 7 Quy ché nay.

5. Méu phiéu dé nghi cip lai, chinh stra n61 dung van bang chimg chi thuc
hién theo quy dinh tai khoan 3 Diéu 7 Quy ché nay.

Diéu 11. Thu hdi, hity bé viin bing, chirng chi, gidy chirng nhén

1. Viéc thp hoi, huy bo van béng, ching chi, chirng nhan thuc hién theo biéu
16 Thong tu s6 10/2026/TT-BGDDT.

2. Pho6 hiu truong phu trach chuyén mén phu trach cong tac cap phat vin
bang, chimg chi phat hién hodc tiép nhan thong tin vi pham lap ho so, bao toan tai
liéu va bao cdo Hiéu truong. Can bd quan 1y s6 gdc cha tri xac minh, tham muu
quyét dinh, t6 chirc thong bao, cong khai, thu hdi; cap nhat phu luc s6 gbc, co so
dit liéu va luu ho so.

3. Viéc tlep nhan van bang, chung chi bi thu hoi va viéc hay bo phai 1ap bién
ban, ghi rd s6 hiéu, sé vao sd, tinh trang, 1y do, can ctr, thanh phan tham gia,
phuong thtre xtr 1y va két qua. Mau quyét dinh thu hoi, huy bé vin bang, chimg
chi, chirmg nhan va mau bién ban thuc hién theo quy dinh tai Diéu 7 Quy ché nay.

bieu 12. Cap ban sao van bang, chirng chi tir s0 goc

- 1. Vige cap ban sao va quan ly viéc cap ban sao van bang, chimg chi tir s6
goc thuc hién theo Bi¢u 17 va Diéu 18 Thong tu s6 10/2026/TT-BGDDT.

2. Can bd phuy trach tham muu vé vian bang, ching chi tiép nhan ho so; tra
cuu sO goc, phu luc s6 goc va co s& dir li€u; lap, kiém tra, trinh ky ban sao; ghi
s0, cap nhat dir li€u va chuyén két qua dé tra theo phuong thirc dang ky.

3.86 vao sO cap ban sao gom [Nam cap] [Mé don vi] [So thir ty]. Nam cap
gdm 02 chit s6 cudi cia nim cap; mé don vi gom 03 chir so; sd thir tu duoc 1ap

lién tuc trong nam tir nho dén 16n va duy nhit trong pham vi ctua Trudng
THCS&THPT Quang La.

4. Mau ban sao va s cip ban sao thuc hién theo quy dinh tai Diéu 7 Quy ché
nay.
Piéu 13. Cap nhit co sé dir liéu, cdng khai va xdc minh

1. Viéc xﬁy dung, cap nhat, khai thac co s& dir liéu; cap nhejt viéc cép lai,
chinh‘sﬁ’a, thu hoi, hﬁy, bo; cong khai thong tin thuc hién theo Biéu 19, Diéu 20
va Piéu 21 Thong tu s6 10/2026/TT-BGDDT.
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2. Phé Hiéu trudng phuy trach chuyén mon chi dao can bd quan 1y s6 gdc phai
cap nhat day du, chinh xéc, kip thoi trang thai, can cr va thong tin lién quan vao
co sO dir li¢u; phan cong can bo kiém tra 1ap bién ban x&c nhan két qua thyuc hi¢n.

3. Pho Hi¢u truong phu trach chuy@n mon theo d’()i, don déc, téng hop tinh
hinh cap nhat; cac bd phan lién quan phoi hop doi chiéu dl?l? liu. \{iéc cong khai,
tra ctru va st dung thong tin phai ding muc dich, dang tham quyén, bao dam an
toan thong tin va bao v¢ dit li¢u ca nhan.

Chuong 111
LUU TRU HO SO, TRA CUU, XAC MINH THONG TIN
VA KIEM TRA, XU Li VI PHAM
Diéu 14. Lwu trir ho so, dit liéu

1. Viéc lap, bao guén va luu trir ho so van béng, ching chi, chirng nhéan thuc
hién theo phap ludt vé luu trir va quy dinh chuyén nganh.

2. Can bo quan 1y ho so cap phat vin bang kiém tra, ra soat, dé xuat mua
sam, chudn bi kho, tu luu trir tai Truong THCS&THPT Quang La phai bao dam
an ninh, an toan, phong chay, chita chay, chéng 4m méc, mat mat va hu hong tai
ligu.

Piéu 15. Tra ciru, xac minh thong tin viin bing, ching chi

1. Can bd quan 1y s6 gbc cap vin bang, ching chi, chirmg nhan ¢6 trach nhiém
xac minh tinh xac thuc ctia van bﬁng, chirng chi, chiing nhan khi dugc yéu cau;
giai quyét hodc phdi hop giai quyét phan anh, kién nghi, khiéu nai theo tham
quyén.

2. Nghiém cAm viéc khai thac, st dung thong tin, dir li¢u van bﬁng, chiing
chi, chimng nhan ngoai myc dich, pham vi va tham quyén, trach nhi¢m duoc giao.

Piéu 16. Kiém tra, xir 1y vi pham

1. Truong THCS&THPT Quang La kiém tra viéc quan ly, in, cap, st dung
van bang, chung chi, chirng nhan theo ké hoach hoac khi can thiét.

2. Hr:fmg nam nha truong thuc hién viéc tu kiém tra, khic phuc sai sot va bao
cdo co quan c6 tham quyén theo quy dinh.

3. Can bg, giao vién, nhan vién va cac ca nhan khac c6 hanh vi vi pham quy
dinh Quy ché nay b1 xtr 1y theo quy dinh ctia phap luat.

Chuong IV
PIEU KHOAN THI HANH
Piéu 17. Trach nhiém thi hanh
1. Hi€u truéng

a) Hudng dan, kiém tra viéc in, cip, st dung van bang, ching chi, chimg
nhan cua Truong THCS&THPT Quéng La;
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~ b) Cap lai, chinh sira, thu hoi, hity bo va cap ban sao tir s0 gbc ddi voi bing
tot nghiép trung hoc pho thong da cap sau ngay Thong tu s6 10/2026/TT-BGDDT
c0 hiéu luc thi hanh;

2. Can b0 phu trach c6 trach nhiém thuc hién déy du céac quy dinh tai Thong
tu s 10/2026/TT-BGDDT va Quy ché nay; bao cao vé Hiéu truong, dong thoi
bao cdo S& Gido duc va Pao tao dinh ky héng nam hodc d6t xuat theo yéu cau
(ndi dung bao cao gém sb luong ban chinh, ban sao di cap; tinh hinh quan Iy
phoi, ban in hong, van bang, ching chi, bi thu hoi hodc hiy bo; tinh hinh cap
nhat dir liéu cép, cép lai, chinh stra, thu hdi, huy bd van béng, ching chi trén hé
théng co so dit lidu quéc gia).

3. C4 nhan dugc phan cong cong viée lién quan dén vin bang, ching chi,
chirng nhan thuc hién dung nhiém vy, bao mat tai khoan va dir liu; khong tu ¥
stra, x0a, cung cap hodc khai thac thong tin ngoai pham vi nhiém vu.

Trong qué trinh thuc hién, néu c6 khé khan, vudng mac hodc khi cac van
ban quy pham phép lut dugc stra doi, bo sung hodc thay thé thi thuc hién theo
quy dinh ctia van ban mai va bao cao Hi€u truong dé xem xét stra ddi, bod sung
Quy ché nay cho phu hop./.
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Phu luc I

MAU SO GOC CAP VAN BANG, CHUNG CHI
(Kem theo Quyét dinh so 125/0D-THCS&THPTQL ngay 31/7/2026 cua Hiéu truong truong THCS&THPT Quang La)

SO GIAO DUC VA PAO TAO QUANG NINH
TRUONG THCS&THPT QUANG LA

SO GOC CAP VAN BANG, CHUNG CHI

Khoa thi/Thoi gian thi: ...,
Hoi dong thiz ......oooviiiiieiie e,
A \ , . re A £ s Pi¢m S6 hiéu S6 vao s6 goc L. .
ST Ho va tén Ngay thang | Gioi Dan | SO dinh danh < v A < Pk Ko % Nguwoi Ghi
\ . <. . A L 1A thi/Xép | van bang, ching | cip van bang, . .
T nguoi hoe nam sinh tinh toc ca nhan . . . . nhan ky chu
) loai chi chirng chi :

oeeneeny NGAY... thAng ..ndm.......
THU TRUQ’N G DON VI
(Ky, dong dau, ghi ro ho tén)
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) ~ PhulucIl )
MAU PHU LUC SO GOC CAP VAN BANG, CHUNG CHI
(Kem theo Quyét dinh so 125/0D-THCS&THPTQL ngay 31/ 7/2026 cua Hiéu truong truong THCS&THPT Quang La)

SO GIAO DUC VA PAO TAO QUANG NINH
TRUONG THCS&THPT QUANG LA

PHU LUC SO GOC CAP VAN BANG, CHUNG CHI

Ho va

Ngay

So hi€u vin

So hi¢u vin

S0 vao so goc

So, ngay thang
nam quyeét dinh

Nguoi nhan van
bang, chirng chi

tén than bang, chirn bing, chitng | cip vin bin Noi dung S6 dinh cip lai/dwgr méi hodc dugc
STT nowsi nﬁmg chi %1,5 dll’O'cg chi dgl;’O'c oA g Ehl'l’ll chi & dugc chinh danh ca chinh sira ngi chinh sira ngi
g . A icugc cap ng c stra/thay doi nhan dung hoac thu dung hoic thu
hoc sinh cap lai (n€u co) mai (néu co) hdi ky va ghi rd | hdi ky va ghi ré
ho tén ho tén

......... , ngay... thang ...nam... ...
THU TRUGN G DON VI
(Ky, dong dau, ghi ro ho tén)
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Phu luc I1I
MAU BAN SAO BANG TOT NGHIEP TRUNG HQC PHO THONG
(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

BANG TOT NGHIEP TRUNG HQC PHO THONG

(Ban sao tur s6 goc)
Hoo Va (8N oo
Ngay, thang, nam sinh: ........................... Gioi tinh: ...
HOC SINh trurOng: ... e
Khoa thi: ............... HOi dong this .......oovvieiieiiiei e
SO MiUDANG: ...veiveeie e
S6 vao sO cAp bang: .........coeeieeiinn....

SO vao s6 cap ban sao: .....................

...... , ngay ... thang ... nam ...
THU TRUONG DON VI
(Ky, dong dau, ghi ro ho tén)

(In trén gidy A4)
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) o . PhuluclVv ] .
MAU SO CAP BAN SAO VAN BANG, CHUNG CHI

(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 cia Hiéu truong trwong THCS& THPT Qudng La)

SO GIAO DUC VA PAO TAO QUANG NINH

TRUONG THCS&THPT QUANG LA

SO CAP BAN SAO VAN BANG, CHUNG CHI

S6 dinh danh

STT ca nhan

Ho va tén
nguoi hoc

Ngay
thang
nam sinh

Gidi
tinh

Tén don vi
cap VBCC

Khoa thi/
Thoi gian
thi

Hdi dong thi

S6 vao s6 cip

ban sao van

bang, chirng
chi

So ban

cap

Ghi
cha

Ngudi lap so
(Ky, ghi ro ho tén)

.......... , ngay... thang ... nam .....
THU TRUONG DON VI
(Ky, dong dau, ghi ro ho tén)
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Phu luc V
MAU QUYET PINH CAP LAI VAN BANG, CHUNG CHI
(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

TRUONG THCS&THPT CONG HOA XA HQI CHU NGHIA VIET NAM
QUANG LA Poc lap - Tu do - Hanh phiic

S6: QD= ,ngay  thang  nam 20...

QUYET DINH
Vé viéc cap lai viin bang, chirng chi

(THU TRUONG CO QUAN CAP VAN BANG, CHUNG CHI)
Can cir Théong tw s6 10/2026/TT-BGDPT ...;
Can civ Quyét dinh s6 ...
Theo dé nghi cia ....... ,
QUYET PINH:
Piéu 1. Cap lai [tén vin bang, ching chi] cho 6ng/ba:

Ho, chlr dém, tén: .....ccccoovviiiiiiiiiiieeeeennn. ; ngay, thang, ndm sinh:

So dinhdanhcanhan: .............................
LY dO CAP 111 oo e

Thu héi [tén van bang, chimg chi] $O hibu ..., , 50 vao sO goc ................
da ca}p ngay ..... thang ..... nam ..... (néu thudc truong hop phai thu hdi, huy bo ban
da cap).

Diéu 2. [Pon vi/ca nhan] cap nhafltr Viéc cép lai vao phu luc ) géc va co so dir
ligu; t6 chirc thu hoi, huy bd ban da cap sai (néu co).

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Céc don vi, ca nhan co lién quan va nguoi co tén tai Diéu 1 chju trach nhiém
thi hanh Quyét dinh nay./.

Noi nhén: THU TRUONG DON VI
- Nhu Diéu 1; (Ky, dong dau, ghi ro ho tén)
- Luu: VT, ...
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Phu luc VI
MAU QUYET PINH CHINH SUA NOI DUNG GHI TREN VAN BANG,
CHUNG CHI
(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

TRUONG THCS&THPT CONG HOA XA HOQI CHU NGHIA VIET NAM

QUANG LA Poc 1ap - Tu do - Hanh phiic
Sé: /QP-cccco. ,ngay  thang  nam 20...
QUYET PINH

Ve viéc chinh sira n¢i dung ghi trén van bang, chirng chi

(THU TRUONG CO QUAN CAP VAN BANG, CHUNG CHI)
Can cir Théng tw s6 10/2026/TT-BGDPT ...;
Can cir Quyét dinh s6 ...
Theo dé nghi ciia ....... ,

QUYET DINH:

Pieéu 1. Chinh stta nd1 dung ghi trén [tén van bang, chung chi] s6 hi¢u
................ , 80 vao so goc ................, da cap cho:

So dinhdanhcanhan: .............................

Noi dung chinh stra:

- Stra nd1 dung “.....iiii, R 1 S SRR ” thanh
[13 29

- Stta ndi dung “.....cooiiiiiiiiiie, O 1 SR ” thanh
(13 29

Ly do chinh Stra: ......oooeiiiieieeee e (theo

khoan 1 Diéu 15 Théng tu s6 10/2026/TT-BGDDT).

Piéu 2. [Pon vi/ca nhan] cip nhat ndi dung chinh stra vao phu luc sé goc va
co s& dir liéu; thuc hién cong khai, xac minh theo quy dinh.

Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Cac don vi, ca nhan c6 lién quan va ong/ba ..........ccceevveeeenneenns chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhén: THU TRUONG PON VI
- Nhu Diéu 1; (Ky, dong dau, ghi ro ho tén)

- Luu: VT, ...



Phu luc VII
MAU QUYET PINH THU HOIL HUY BO VAN BANG, CHUNG CHI
(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

TRUONG THCS&THPT CONG HOA XA HQI CHU NGHIA VIET NAM

QUANG LA Péc lap - Tw do - Hanh phiic
S6: 0 > ,ngay  thang  nam 20...
QUYET PINH

Vé viéc thu hoi, hity bé viin biang, chirng chi

(THU TRUONG CO QUAN CAP VAN BANG, CHUNG CHI)
Cancw...;
Can cir Quyét dinh s6 ...
Theo dé nghi cia ....... ,
QUYET PINH:

7 Piéu 1. Thu hoi, huy bo [tén van bang, chimg chi] s6 hiéu ................ , O vao
SO 8OC v, , A CAP ChO: o

S dinh danh cAnhan: ........oooovveiiein,

Ly do thu hoi, NIY BO: ...,

Diéu 2. [Pon vi/ca nhan] cap nhat vi¢c thu hoi, huy bo vao phu luc $6 géc va
co so dir li€u; t6 chirc thong bao, cong khai va xur Iy van bang, chung chi theo quy
dinh.

ONG/bA oo ndp lai van bang, chimg chi cho
................................ trong thoi han 30 ngay ké tir ngay nhan duoc Quyét dinh nay.
Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Céc don vi, ca nhan c6 lién quan va nguoi co tén tai Piéu 1 chiu trach nhiém
thi hanh Quyét dinh nay./.

Noi nhén: THU TRUONG DON VI
- Nhu biéu 1; (Ky, dong dau, ghi ro ho tén)
- Luu: VT, ...



Phu luc VIII
MAU BIEN BAN BAN GIAO PHOI, VAN BANG,
SO VA TAI LIEU
(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

Hom nay, vao hi ..... gio ..... phit, ngdy ..... thang ..... ndm ....., tai .......... ,
chung t6i gdbm:

L. BEN @105 wiiiiiiiiieeiiie ettt e e e e e e nae e e enaaeeens

Paidién: ..cooooeeeeeennl CRUC VUL oo

2. BEN NNAN: .o ———————————————

Paidién: ..cooooeeeeeeiinl ChUC VUL oo

Tién hanh ban giao cac phoi, van bang, chirng chi, s6 va tai li¢u sau:

Tén A psa
Aelox S0 hi¢u
phovvan |y setir | S6 | Tinh Muc
STT | bang/chung | < * . dich/don vi | Ghi chu
o Zexs | SO ...dén | lwong trang .,
chi/so/tai <& : st dung
liéu
1
2
3
4
5

Hai bén da kiém dém, ddi chiéu va théng nhat s6 luong, tinh trang néu trén.
Bén nhan chiu trach nhiém quan 1y, st dung va luu trir theo quy dinh ké tir thoi
diém ky bién ban.

Bién ban dugc lap thanh ..... ban, c6 gia tr1 nhu nhau; bén giao gitr ..... ban,
bén nhan gifr ..... ban.
PAI DIEN BEN GIAO PAI DIEN BEN NHAN

(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén, déng dau néu co)



Phu luc IX
MAU BIEN BAN THU HOIL, HUY BO PHOI, VAN BANG, CHUNG CHI
VA TAI LIEU
(Kém theo Quyét dinh s6 125/0D-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

(01 3 o1 SRS ;
Hom nay, vao hoi ..... gio ..... phit, ngay ..... thang ..... ndm ....., tai .......... ,
thanh phan gom:
1. ONG/DA: oo, ChUC VU: i
2. 0NG/DA: ..o ChiICc VU o
3. 0Ng/MDAT o) ChUIC VU o
Tién hanh thu hoi/hity bé cac phdi, vin bang, ching chi va tai lidu sau:
Tén A L)" do o
phoivan | D% . | sb thu | Janh ok | Ghi
STT |, : . hi¢u/so x.n o | thire xur . ,
bang/chirng Va0 s lwgng | hoi/huy IV qua chu
chi/tai lidu bé y
1
2
3
4
5
Phurong thirc hily BO (N8U CO): ...t
Viéc thu hoi/hity bo da hoan thanh vao hoi ... gio ..... phut cung ngay; thong
tin da duogc cap nhat vao ho so, phu luc s6 goc va co s¢ dir liéu theo quy dinh.
Bién ban dq:orc 1ap thanh ..... ban, c6 gia tri nhu nhau va duogc luu trong hd
so quan ly van bang, ching chi.
NGUOI LAP BIEN BAN CHU TRi/THU TRUONG PON VI

(Ky, ghi ré ho tén) (K, ghi 16 ho tén, déng dau néu cd)



Phu luc X

MAU BIEN BAN
KIEM TRA, RA SOAT CAP NHAT CO SO DU LIEU VE VAN BANG,
CHUNG CHi

(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

TROT IAN: ©oiiiiiiieeceee ettt e et e e et a e e e etr e e e e eaaseeeeareeeeennees
Don vi/bd phan duoc KI€m tra: .......cceeieeiiiiiiiiiecceee e e
ThaAnh PRAN: ..coeiiiiii et e sbe e et e e s e e enree s
Tong
Nf:)i s0 ho So da A A 2 sn Thoi Ngll’(‘)’i
< A S0 can bo ~ | Bi€én .
dung | so/van | cap . Nguyén A han chiu
STT | | .z X ~. | sung/chinh - phap i .
kiém | bang, | nhat - nhan . 1~ | hoan | trach
, , sura xu ly . ‘n
tra | chung | dung thanh | nhi¢m
chi
|
2
3
4
5
6
Ket Tudn, Ki€n nghi: ....ooiiiiiiiieece e e
Bién ban kém theo danh muc dit li€u da ra soat, dugc 1ap thanh ..... ban va

luu cung hd so quan 1y van bang, ching chi.

NGUOI KIEM TRA/THU TRUONG DON
\4!
(Ky, ghi ré ho tén, dong dau néu cé)

NGUOI THU'C HIEN/RA SOAT
(Ky, ghi ro ho tén)



Phu luc XI
MAU GIAY CHUNG NHAN TOT NGHIEP TRUNG HQC PHO THONG
TAM THOI
(Kém theo Quyét dinh s6 125/0D-THCS&THPTOL ngay 31/ 7/2026 ciia Hiéu
truong truong THCS&THPT Quang La)

SO GD&DT QUANG NINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THCS&THPT QUANG LA Poc 1ap - Tw do - Hanh phuc
Y, YR

GIAY CHUNG NHAN TOT NGHIEP TRUNG HQC PHO THONG
(Tam thoi)

Hiéu truréng/Giam doc ....c.ceereerercrererennene. chirng nhan:

HOC SINN/HOC VICN: ..ot e e

Ngay sinh: ..., Giditinh: ...
Di du Ky thi tot nghiép trung hoc phd thong nam: ..........cceeeeeeveeevveereeenenn.
Tai HOl @ONG thiz .oooveie i)
SO DA dANN: ...
Diém xét tot nghiép: ............ . trong d6 diém timg mon thi 1a:
_ | Diem IB | Bai thi ) - Bai thi | g i | Bai thi | Baithi | Ghi
Mon | cac nam mon mon n n n ,
. Y mon... | mon... | mon... | chua
hoc Toan | Ngir van
Piém

* Piém khuyén khich (néu c6):

* Dién xét tot nghiép (néu co):

Pi duoc cong nhan tt nghiép trung hoc pho thong theo quy ché thi ctia Bo
Giao duc va bao tao.

Gidy chung nhan nay co gia tri sit dung trong thoi gian chd cip bang tot
nghiép trung hoc pho thong.

Chir ky hg¢ sinph ngay ... thang ... nam ...
THU TRUONG DON VI

(Ky tén va déng dau)



Phu luc XII
M4iu Gidy chirng nhin hoan thanh chwong trinh gizo duc phd thong
(Kém theo Théng tw sé 18/2020/TT-BGDPT
ngay 29 thang 6 nam 2020 cua B¢ truong Bo Gido duc va Pao tao)

Mat trudc

A

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

=

Q

lnt\

@

GIAY CHUNG NHAN
HOAN THANH CHUONG TRINH GIAO DUC PHO THONG

v 19 cm




Mait sau

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phiic

GIAY CHUNG NHAN
HOAN THANH CHUONG TRINH GIAO DUC PHO THONG

S COR <31 OO

13,5 cm

Ngay, thang, NAM SINN:G) ..ottt s et sese b esesbesessens
NOT SINNED) ettt ettt ettt s sttt s et s et s s ne e eeaas

Sé higu: AV ..
S6 vao sb gbe cap GCN:(1D)_ .

19 cm

v




13,5 cm

Phu luc XIII

MAu Bin sao Gidy chitng nhan hoan thanh chwong trinh gido duc phé thong

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phiic

GIAY CHUNG NHAN
HOAN THANH CHUONG TRIiNH GIAO DUC PHO THONG

(Ban sao tir s6 goc)
HO VA TEIED Lottt ettt et ettt a et e et e et e ea e et e et et e et e sae et e eaeete st eaeenean

Ngay, thAng, NAM SINN:R) ..ottt sttt s s s ens

INOT SIINI) ettt ettt st eeae st e e e et e et e et e ea e et e et e eaaeententesaeeneeas

Sé hicu: 1D ...
S6 vao s6 gbc cap GCN:(12) .

19 cm

v







Phu luc XIV

MAU SO GOC CAP GIAY CHUNG NHAN HOAN THANH CHUONG TRINH THPT
(Kém theo Quyét dinh s6 125/0P-THCS&THPTOL ngay 31/ 7/2026 cia Hiéu truong truong THCS& THPT Qudng La)

SO GIAO DUC VA BAO TAO QUANG NINH
TRUONG THCS&THPT QUANG LA

SO GOC CAP GIAY CHUNG NHAN HOAN THANH CHUONG TRINH THPT

Nam hoan thanh chuong trinh THPT: ............................
Tai: Truong THCS&THPT Quéang La

£y en S6 vao s6 goc | Neay cap gia
S6 higu & ) 8 gay cap giay

ST Ho va tén Ngay thang | Gioi Din | S6 dinh danh iAv chiéme nhan cap giay chirng nhan Nguoi Ghi
T nguoi hoe nam sinh tinh toc ca nhan g1y HT Cgr : chirng nhén HTCT nhén ky chu
HTCT

covee e, NGAY.... thAng ..nam... ...
THU TRUQ'N G DON VI
(Ky, dong dau, ghi ro ho tén)



SO GIAO DUC VA PAO TAO QUANG NINH
TRUONG THCS&THPT QUANG LA

Phu luc XV
MAU PHU LUC SO GOC CAP GIAY CHUNG NHAN HOAN THANH CHUONG TRINH THPT

PHU LUC SO GOC CAP GIAY CHUNG NHAN HOAN THANH CHUONG TRIiNH THPT

(Kém theo Quyét dinh sé6 125/0D-THCS&THPTOL ngdy 31/ 7/2026 cia Hiéu trudng truong THCS& THPT Qudng La)

STT

Ho va
tén
nguoi
hoc

Ngay
thang
nam
sinh

S("') hiéu
giay chirng
nhian HTCT

S6 hiéu
gidy chimg
nhian HTCT
dwoe cap
lai (néu co)

S6 vao sb goc
cap S6 hi¢u
gidy chirng

nhian HTCT

méi (néu cé)

N¢i dung
dugc chinh
stra/thay doi

S6 dinh
danh ca
nhan

So, ngay thang
nim quyét dinh
cap lai/dwgc
chinh sira ngi
dung hoac thu

Nguoi nhan gidy

chirng nhan méi

hoac dugc chinh
stra n¢i dung

héi ky va ghi rg | NO3¢ thu hoi ky
A va ghi ro ho tén
ho tén )
......... , ngay... thang ...nam... ...
THU TRUONG DON VI

(Ky, déng dau, ghi ré ho tén)




Phu luc XVI
MAU SO CAP BAN SAO GIAY CHUNG NHAN HOAN THANH CHUONG TRINH THPT
(Kém theo Quyét dinh sé6 125/0P-THCS&THPTOL ngay 31/ 7/2026 cia Hiéu truong trwong THCS& THPT Qudng La)

SO GIAO DUC VA PAO TAO QUANG NINH
TRUONG THCS&THPT QUANG LA

SO CAP BAN SAO GIAY CHUNG NHAN HOAN THANH CHUONG TRINH THPT

) Noa Khéa S6 vao sb cg‘ip
S6 dinh danh Ho va tén g y Giodi Tén don vi | hoc/ Thoi | ban sao giay Ky o X Ngay Ghi
STT L 1A \ e thang , £ . . A So6 ban cap 2 .
ca nhan nguoi hoc nim sinh tinh cap VBCC gian chirng nhan cap chu
HTCT HTCT
Nguwoilapso . , ngay... thang .... ndm ...
(Ky, ghi ro ho tén) THU TRUONG DON VI

(Ky, ddéng ddu, ghi ré ho tén)
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